
Use of SharePoint ®



• SharePoint serves as a backup to WebEOC®

• SharePoint serves as a situational awareness and resource tracking tool

• SharePoint can only be accessed in the EOC

• SharePoint is used on a daily basis to update plans, contact information, and 
other documents that serve the EOC staff

• http://sharepoint.eoc.stlucieco.org/SitePages/Home.aspx



Arrival Process and Procedures

• EOC activations: Level 3 – Normal, Level 2 – Partial, or  Level 1 – Full 

• The EOC will alert and notify the EM Team who in turn will notify staff from the 
Emergency Support Functions (ESF)/Units

• Your EOC role and responsibility is assigned by your Agency director or manager

• You will be given a date and time to arrive for EOC activation. As soon as possible a 
Battle Rhythm is established – a series of meetings and events.

• Duration of your stay varies based on the scope, size, and complexity of the disaster

• When arriving you must have your driver license and work ID

• Enter at the main front entrance



Arrival Process and Procedures 

• Sign in at the front desk.

• Report to Emergency Operations Room (Ops Room)

• Review the EOC Activation Manual

• Locate your station

• Obtain briefings from your Primary ESF/Unit; Check for Bulletins; 
Situation Reports etc.

• Click the SharePoint ® link on the desktop

• Go to Emergency Operations Page and Sign-In 



Arrival Process and Procedures – Cont.

• Use all of the following SharePoint ® features during the Operational Period

• Duty Log

• Agency Situation Report

• SharePoint Boards (if assigned to you): Road Closures; School Evacuations; 
Shelter Status

• Mission – Resource Requests

• Dashboard

• Significant Information

• Messages





Review EOC SharePoint Navigation & Functions



START HERE – Emergency Operations



Sign-In



Sign-In



Sign-In



Mission Resource Request (MRR)



Mission Resource Request (MRR)




